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HOJMTOKEHUE
00 apxuse TMBJ/IOY «3a6ana»

1. Obmue nonomenns

1.1, JlokymenTsr, obpasyvionmecs i 1 pouecce jleatensioctu Talimeipekoro
MYHHUHTATBHOTO DI0/IKETHOrO A0INKONBHOLO 00pasoBATENLHOIO YUpekIeH s
«Jlvanuckuii nercruii can ODLIePa3BUBAIONICTO BIla ¢ LPHOPHTETHbIM
OCYIIECTBACHHEM IESTEILHOCTH 110 RYAOHCCTBEHHO-ICTCTHYECKOMY PA3BHTHIO leTell
«3abasa» (manee - JIOV), nmelonme HCTOPHYECKOE, HAaYUHOE, COUHATLHOE.
IROHOMHYECKOE M NIPAKTHYECKOe 3HAYCHHE, SBISIOTCS CODCTBEHHOCTLIO YUPEK e HMS
# xpanstes B JIOYe npegenax cpokos, yetanosicnubix l'ocynapersennoit apxusnoii
ciyx0o# Poceuiickoii Dejtepatmn, win 10 THKBH ALK YHPCHICHHS,

1.2. JIOY obecneynsaer COXPaHHOCTE, yueT, oThop, yrnopsoueiie 1 HCIOIL30BAHKHE
AOKYMEHTOB, 0Bpasylotuxcs B ero gesrensioct. B COOTBEICTBHH C NPARMIAMH,
YCTanoBAeHHBIMK [ OCy napeTBeHnoii APXHBHOH CIyADOM, B cyuae 1 KBH,/ 121K
(peopranmsauuy B hopme npricoé ICHUS ) IEPeIaeT DTH JOKYMEITT bl Opranu3anuy —
ITPABONPEEMHHKY, BRITICCTONTIIEH OPravHsaliy M B MYHULHTIANLH B dPXHE.

1.3. Apxug JIOV COAAETCA B 1ICAAX CBOCBPEMEHHOTO (1 PHEMA 3AKOHUYCHHLIX
ACTONPOHIBOJICTBOM JOKYMEHTOR HPAKTHUCCKOIO HA3HAYCHUS TOCTOAHHOIO |
AIATEALHOTO CPOKE XPAHEHHS, B TOM YHCIE 110 AHYTOMY COCTABY, ODECTICYCHHS HX
YHCTa, CoxX PAHHOCTH H HCIToum b30BAHHA.

1.4. 3asenviomuii Yapexnenuem obecrneunpaer APXHB HEOOXOMMMBIM NOMEHIEHTeM.
0bopy oBaiinem,

|.5. B csoeit pabore apxus JIOY PYKOBOJICTBYeTCs PenepanbibiM 3akonom or 272
oxTaAbps 2004 . No 125-03 «O6 APXHBHOM Jneste 8 POy, [Tepeunenm tHnoBbIx
YHPABIACHICCKHX apXHBHBIX JOKYMEHTOR, 06pasyiommxces s MPOIECCR JIeSTCILHOCTH
FOCYAAPCTBEHHBIX OPraHOB, OPraloR MecTHOO CaMOYIIPABICHHN U OPraHuIalin, ¢
YKAAHHCM CPOKOB XpaHeHMs, YTREPHKICHTIhiM APHKA30M

Mutnerepersa kynsTypn Poccniicoii Deaepaunn o1 25.08.2010 No 558, a taiue
hactostuM | lonomeniem.



1.6. Apxus JIOV paboTaer no miany, YTBEPKACHHOMY 3aBe/1yI01mmum Yupexenns, u
OTHHTBIBACTCH Mepeit HUM B CROGT padore.
1.7. Kowrposns 3a ACATRIBHOCTRIO apxuBa J[OV ocymecTiseT sase/ytoumii JJOV,
2. Cocras nokymenrtos apxuBa
B apxus nocrynaror:
2.1. 3akoHuennbie ACTONPOH3BOICTBOM Yupekten s JAOKYMEHTBI OCTOAHIOIO
Xpauenws, oOpasosasiimecs ACATCNIBHOCTH CieUHanueToR YUPCHKACHUSA, JI0KYMEHTEI
BpeMenHoro (caeime 10 mer) CPOKa XpaHetus, HeodXouHMEe & NpaKkTHYecKoii
ACATCILHOCTH, & TAKKE JOKYMEHTHI 110 JTHYHOMY COCTABY ANMTENBHOIO CpoKa
XPaHenns (cebiure 10 jer).
2.2. CupaBounpiii alliapar K JoKkymenTam apxusa: HCTOPHYCCKHE CrIpaBku
YHPCHIICHHH, ONMCH J1eN, NpeHeIosus 1 THTYIILHbBIC THCTDI K OTIHCHM W T.11,
3. 3anaum n Gpynruun ApXuBa
3.1. OcrosrpiMu 3aa9amuy APXMBA SABISIOTCY
3.1.1. Komnaekropanue AOKYMCHTaMu, CocTaB KOTOpbIX npejyemorTpen pasaenom 2
Hacrodaero |lonousenns.
3.1.2. Vuer, obecnieucune COXPAHIOCTH, CO3AaHNE CIIPABOYHOTD annapara,
HCNOAL30BAHUE NOKYMEHTOB, Xpansiixes g aApXHBe,
3.2. B cootBercauy ¢ BOSJIOAKCHHBIMH Ha HEo 3aauamu 4PXHB OCYUIeCTBIIsET
Clenyiouime hyukimy:
3.2.1. Cocrasnsier n lIpEIOCTABAACT He no3jHee, yeu qepes 2 roaa nocae 3aBepuieHus
ACIONPOH3BOACTBOM, ['0JI0BbIC Pasiiesibl onuce 1o tuHoMy cocTany,
3.2.2. Tlpuinmaer ne MO3NHEE, 4eM uepes 2 roja nocne 3aBepuIeng
ACTONPOH3BOICTBOM, YUHTLIBACT | XPAHUT TOKYMEHTBI yupesk leH s, odpatoranibie
B COOTBETCTBHH ¢ TpeboBaHUIMH, YeranosacunsiMu Nocy napersennoii APXHBHOI
Caviadoii Pd,
3.2.3. Ocyuecraiger yuet v obecnieunsaer MOITHYIO COXPAHHOCT HPHHSTHIX Ha
XpaHeHue jen.
3.2.4. Coznaer u HOLACPHKHUBACT B AKTYANBHOM COCTOSHMM CHPABOYHLIT annapar k
AOKYMEHTAM apXHRa,
3.2.5. Opranmye HCTIIOJIB30BAHNE JIOKYMEHTOR:

HHIPOPMUPYET PYKOBOACTEO 1 PabOTHHKOB yupekitenus o cocrase i COJIePIKAHMM
AOKYMECHTOB apXugea:
| BBIIAET B YCTAHOBJICHHOM NOPALKE Jlena. JOKYMEHTHI HIH KoMK AOKYMEHTOB B
HEJAX CYHEeOHOrO HCIONB30BAH I PaboTHUKAM yupekenms:



- menonusier sanpocy OPTAHUSALNA U rpak/ian of yeranosienig TPY0BOIo c1ama u
1O JIPYIUM BOIPOCAM coliman PHO-IIPABOBOrO XapakTepa, B yCTaHoBIeH oM nopske
BLIIACT KONUM JOKYMEHTOB | APXHBHBIE CITPABKH;

BEOET yyer HCITOJNL3OBAHHY AOKYMEHTOR, APaHALUIMXCY B dApxXHBE,

3.2.6. Iposour IKCIEPTHIY HEHHOCTH AOKYMEHTOB, Xpansimxcs s apxuae,
yuacreyer B pabore IRCHEPTHOH KOMUCCHY YupeskaeHs:

E g Opranusyer PaboTy o cocrannenuio HOMCHKIATYPBI 1CI yUpemaeHus,
OKA3LIBACT METONHYECKYIO U HPAKTHACCKYI0 NOMOLLbL CelMaTHeTam YupexAcHUs B
pabote ¢ nokymentamu, KOHTPOJIHUPYET lIpaBuiILHOCTT (hopmuposanms i othopmieHus
ACT B ICIONPON3BO/ICTBe, a Takie HOAFOTOBKY Aen K nepejave B ApXHB y4pexieHH .
4. Ilpasa apxusa

s nenonnenus BOSNOKEHHBIX 3a/1a4 U (hyHKIMii APXHB HMeEeT [1paso:

4.1. TpeGorars or CTPYKTYPHBIX noapassienenuii (¢ MCHHATHCTOR) yupex e Hns
CBOEBPEMEHNOI Nepeayy B 4PXHB IOKYMEHTOB B YIOPSA0YCHHOM COCTOSHHH,
KOHTPOIHPOBATE BLITIONTHEHNE YoTanoBiteliiLx HPABHI paboThi ¢ TOKYMEHTAME B
CTPYKTYPHBIX NOJApasiee nusx YHPCHIICHHH (ClHICHHANHC TAMM YUpeKIeHus ).

4.2, Banpawmsars ot CHEHHAIIHCTOB YUpexK/IeHHa CREICHUA, Heobxoaumbie iy
PaboTh apxuBa, ¢ yueTom obecreyeH s HCHONHEHIS! Beex BOBJIOKCHHBLIX HA apXHB
3anad v byukumii.

5. OrBerereennoern aApxMBa

5. Oreercrsepij paborHuk no ACIIOTIPOM3BO/ICTRY

5.1, Homknroctroe nmio HECET OTBETCTBCHHOCTE 3a BLIIOI] HCHHE BO3IOMEHNRIX Ha
APXHUB 33034 i1 hyHKIME B cooTBeTCTRUY ¢ AOITAHOCTHRIMK 00832 HHOCTSMH.

3.2, OrBercTBeH bl paboTHIK 1o ACTOTIDOMIBOACTBY M BeICHHIO apxuBa
Ha3HavaeTes npukazom sasenyomero, O6s3annocty padoTHIKa BRIIOYAIOTCS B ero
AOIACHOCTHYIO HHCTPYKILHIO

6. Cpok aeciicreus OJIOHE HH S

6.1 Cpok neficraus nososkesius He orpannyen. Honomenne ACHCTBYET J10 NIPHHSTHS
HOBOID,



